[Tpunsro YTBepxKIeHO
neJaroruyeckum cogerom OV npukazom MKOY COILL NeS r. Maiickoro
npotokos Nelot 28.08.14r. Ne 132/1- OJ1 ot 29.08.14r

ITos102kenne 0 3an1UTE MEPCOHANBHBIX JAHHBIX
pabornuko MKOY COII Ne5 r. Maiickoro

[. Obwue nonoxcenus

I.1. Henbto nannoro IMonoxenus siBjisieTcst 3alMTa EPCOHANIBHBIX JTAHHBIX
padorHrkos MKOVY COL No5 r. Maiickoro oT HeCaHKIIMOHMPOBAHHOTO JI0CTYIIA,
HENpaBOMEPHOTO MX MCIIOJb30BAHUS UIIK YTPAThI.

1.2. Hacrosiee INonoxenue pazpaGorano Ha ocHoBanuu crtateit Konctuyun
PO, Tpynosoro konexca P®, Kogekca PO 06 aqMUHUCTPATUBHBIX
npaBoHapyueHusx, I paxxnanckoro kogexkca P®, Yronosroro konexca P®, a
TaKke Desepanbroro 3akona "O6 undopmalyn, HHPOPMATH3ALMN U 3AILHTE
uHpopmanuu".

1.3. IlepconanbHble JaHHBIE OTHOCSTCSI K KATErOPHH KOH(DUAHIIHATLHOI
uH(pOpMaKHU. PeKUM KOHGUACHIIMATLHOCTH NEPCOHATBHBIX TAHHBIX CHUMAETCS B
ciydasx o0e3/IMIMBaHusl UIIH 110 UCTEYeHUH 75 JIeT CPOKa XpaHeHHs, eCIM HHOe He
OIpeJIesIeHO 3aKOHOM.

I.4. Hacrosinee [Tonoxenue yTBepxaaeTcsi K BBOAUTCS B JIEHCTBHE NPUKA30M
JIMPEKTOpa U SIBIISETCs 00513aTe/IbHBIM U1l UCIIOJHEHUS] BCeMH pabOTHHKAMH,
MMEIOLIMMHU JIOCTYII K I1€PCOHAJIbHBIM JaHHBIM COTPYAHUKOB.

2. [lonsamue u cocmas nepconanbhoix Oanmoix
2.1. Ilepconanbuble Jlannble paboTHHKA - HHOOpPMAaLIKs, He0OX0UMast
paboTO/ATENIO B CBA3H C TPYAOBBIMM OTHOLICHUSIMK M Kacarollecs KOHKPETHOTo
pabornuka. Ilojg nHdopmaleit 0 paboTHUKAX TOHUMAIOTCSI CBEIEHHUSI O dakrax,
COOBITHAX U OOCTOSITENBCTBAX JKU3HU paOOTHHKA, TO3BOJISIOLINE
HJIEHTUPULMPOBATD €0 JINYHOCTD.
2.2. B cocTaB nepcoHa bHBIX JaHHBIX paOOTHUKA BXOJIST:
- aHKETHbIE U OHOorpaduvecKue NaHHbIe;
- o0pazoBaHue;
- CBEJICHMSI O TPYAOBOM U OOILIEM CTaKe;
- CBEJICHHUSI O COCTaBE CEMbH;
- [TaCMOPTHbLIE TaHHBIE;
- CBEJIEHHSI O BOMHCKOM Y4YeTe;
- CBeJIEHHsI 0 3apabOTHOM 1aTe COTpyIHUKA;
- CBCJICHMS O COLMANIBHBIX JIBIOTax;
- CIIELIMAJIbHOCTD;
- 3aHUMaeMast J10JDKHOCTh;
- HAJIMYME CYJMMOCTEH;
- aJIpec MecTa KUTENbCTBA,;



- IOMalUHUH TesteoH;
- MeCTO paboThl MJIK y4eObl UJeHOB CeMbU U POJICTBEHHUKOB;
- XapaKTep B3aUMOOTHOIICHUH B CeMbe;
- cozlep KaHKe TPY10BOro JI0roBoOpa;
COCTaB JIEKJIIapUPYEMBIX CBEICHUI O HAIMYMU MaTePUAJIbHBIX LIEHHOCTEH;
COJIEpIKaHue JeKIapaluu, 10/1aBaeMoil B HAJIOrOBYIO MHCIICKIIHIO;
MOJUJIMHHUKKU U KOITMU NPHUKA30B IO JIUYHOMY COCTaBY;
JIMYHBIE JleJla U TPY/I0Bble KHHIKKH COTPY/HUKOB;
- OCHOBaHMs K [IPUKa3aM M0 JMYHOMY COCTaBY;
- Jlesia, cojiepaKalliie MaTepralibl 10 MOBbILICHUIO KBAJIU(UKALIMU |
MEPErnoAroTOBKE COTPYAHUKOB, UX aTTeCTALMU, CY)KEOHBIM pacciieJOBaHUIM;
- KOITMH OTYETOB, HATIPABIISIEMbIE B OpraHbl CTATUCTUKHU.
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3. Obpabomra nepconanvHolx OAHHBIX

3.1. Tlox 00paboTKO# nepcoHanbHbIX JIaHHBIX pAOOTHUKA TOHUMAETCs!
MOoJyUYeHue, XpaHeHne, KOMOMHUpOBaHUe, Iepeaaya uiu Jirodboe Apyroe
MCII0J1b30BAHKE [TePCOHAIBHBIX JAHHBIX pabOTHHKA.

3.2. B nensix obecrnieuenust npas v CBOOOJ YeoBeka U rpaklaHuHa
paboTojareib ¥ ero MpeacTaBUTe M Npu 00paboTKe NepCOHATBHBIX JaHHBIX
paboTHMKa 00s13aHbl COOJII0/IATh clle/lytolue o0ume TpeOoBaHus:

3.2.1. ObpaboTka 11epcoHalbHbIX JaHHbIX PA0OTHUKA MOXKET OCYIIIeCTBIATHCS
MCKJIIOYUTENIBHO B LieJIsIX o0ecrevueHust COOM0ICHUsI 3aKOHOB U MHbBIX
HOPMATHBHBIX [PABOBBIX aKTOB, COACHCTBUSI pa0OTHUKAM B TPYAOYCTPOICTBE,
00y4eHHH U MPOJIBMIKEHHUH 110 CiyKOe, obecriedeHus JIMUHON 6e301acHOCTH
pabOTHUKOB, KOHTPOJISI KOJHYECTBA U KaueCcTBa BBIMOJHIEMON paboThl U
oOecreyeHUsi COXPaHHOCTH UMYIIeCTBa.

3.2.2. llpu onpenenenuun odObeMa U cojiepkatus 00padaTbiBaeMbIX MEPCOHATBHbIX
JAHHBIX PA0OTHHUKA padoToAaTe b JIOJIKEH PYKOBOJACTBOBATHCS KOHCTUTYLIHEH
Poccuiickoit Genepauun, Tpy10BbIM KOJAEKCOM U UHBIMU (eepaibHbBIMU
3aKOHAMH.

3.2.3. [ony4yeHue nepcoHaJIbHBIX JIAHHBIX MOYKET OCYILECTBISITHCS KaK MyTeM
MpeJCTABICHUS UX CaMUM PAaOOTHUKOM, TaK U MyTEM IMOJTYUEHUs] UX U3 UHBIX
MCTOYHUKOB.

3.2.4. IlepcoHanbHble JJaHHBIE CJIEYeT MojiydaTh y Hero camoro. Eciu
NepcoHaNbHble JaHHble pa0OTHHUKA BO3MOXKHO I10JIYYUTh TOJIBKO y TpeThel
CTOPOHBI, TO paOOTHUK AOJHKEeH ObITH YBEeIOMIIEH 00 3TOM 3apaHee, U OT Hero
JOJDKHO OBITH MMOJTYYeHO MUCbMEHHOE cornacue. Paboronarenb 10/KeH COOOIUTh
padOTHUKY O LeJISIX, MPE/ToJIaraeMpIX HCTOUHUKAX U CI1OCcO0aX MOJTyUeHHs!
IePCOHAIbHBIX JaHHbIX, & TAKXKE O XapakTepe MoIexallux noJjy4eHuro
NEePCOHANBHbIX JAHHbIX U MOCJIEICTBUSIX OTKa3a padOTHUKA JAaTh MHUCbMEHHOE
corjlacue Ha X IOJIyYeHHUe.

3.2.5. PaGoToiaTenb He UMeeT npasa 1nojy4arh 1 00padbarbiBaTh IepCOHAIbHbIE
JlaHHble PadOTHHKA O €ro MOJIUTHUYECKHUX, PETUTMO3HBIX H HHBIX YOCKICHUAX U
4acTHOM KHU3HU. B cilyyasix, HeocpeJACTBEHHO CBI3aHHBIX C BOIIPOCAMHU
TPY/I0BbIX OTHOLICHHMH, JIaHHbIe O YACTHOM KU3HU paboTHUKA (MH(pOpMAaLMs O




KU3HCNICATCIILHOCTH B c(hepe ceMeiHbIX, ObITOBBIX, TMYHbIX OTHOILIEHUI ) MOTYT
OBITB 10Ty4eHEl 1 06paboTaHbl PAGOTOIATENEM TONBKO C 610 IMHCBMEHHOTO
COrJIacusi.
3.2.6. PaboTonarens He umeeT rpaso 10Jy4aTh U 00pabaThIBATE MEPCOHATBHBIE
JAHHBIC PADOTHHKA O €ro YICHCTBE B O0LIECTBEHHBIX 00BeIHHENUAX WK €TI0
PO COIO3HOM AESATENBHOCTH, 32 HCKITIOUCHHEeM Cllyqaes, IpeiryCMOTPEHHbIX
(enepaabHbIMU 3aKOHAMM,
3.3. K o6paborke, nepesaue u xpanenuio NEePCOHAIbHBIX AaHHBIX PabOTHUKA
MOTYT UMETb JIOCTYII:

- qupextop OV;

- Oyxranrepust OV;

- HHCIIEKTOP O KaJpaM:;

- meroauct no UKT.

3.4. Mcnonp3oBanue NepcoHaibHbIX JaHHBIX BOSMOKHO TOIBKO B COOTBETCTBHUH C
LEJISIMU, ONpPEeIeNMBUIMMHU UX [10JIYUCHHE:

3.4.1. IlepconasnbHple nanmble He MOI'YT OBITH HCITOJIL30BAHbBI B [EJISIX
HPHHMHCHNA UMYLUCCTBEHHOTO M MOPAJIbHOTO Bpe/ia 'Pak/laHaM, 3aTpy aHeHHUs
peatnsalum rnpas 1 cBodon rpaxian Poccuiickoii deneparymy. OrpaHuyenue npas
rpaxian Poceniickoii Deepanny Ha OCHOBE HCMOb30BAHS uHpopmanuu 06 ux
COLMATILHOM TIPOMCXOXKACHHH, O PACOBOMH, HALMOHABHOM, SI3BIKOBOIA,
PEIUIHO3HOM W MAPTHHHOM MPHHA/IEKHOCTH 3aIIPELeHO 1 KapaeTcs B
COOTBETCTBHUH € 3aKOHOIATE/ILCTBOM.

3.5. lepenaua nepcoHanbHbIX JaHHBIX paboTHHKA BO3MOIKHA TOJIBKO C COrIACHS]
paboTHMKA MJIH B CllyyasiX, IpsmMo NPelyCMOTPEHHBIX 3aKOHOIATEJILCTBOM:

3.5.1. Ipu [€peiade MepCoHalbHbIX TAHHBIX PAOOTHUKA PabOTOATENb TOJIKEH
cobJoaTh cleayomme TpeboBaus:

- He coo0LIaTh nepcoHasbHble JaHHble paboTHHKA TPEeThel cTopoHe Oe3
[TUCbMEHHOTO COrlachs pabOTHHKA, 33 HCKIIOUEHUEM CITyqaeB, KOIJIa ITO
HEOOXO/IMMO B LIeJIX MPeLyTIPesKIeHHsI YIPO3bl )KU3HH U 3I0POBbLIO pabOTHHKA, a
TAKKE B CIYYasX, YCTAHOBICHHBIX (penepanbabIM 3aK0HOM;

- HE CO00UIaTh nepeoHaibHbie JlaHHble PaboTHUKA B KOMMEPYECKHUX LEeJIsIX
0e3 ero NMCbMEHHOrO COrIacHsL;

- HPCAYTIPEUTE JINLL, TIOJIYHAIOLHMX [EPCOHANbHbIC AaHHbIe pabOTHHKA, O
TOM, 1TO 5TH JIJAHHBIC MOTYT OBITH HCIIO/IB30BAHBI JIUILb B LENsAX, IS KOTOPBIX OHH
COOOIIEHbI, U TPeGOBATH OT ITHX JIHIL MOATBEPKJCHUSI TOTO, YTO ITO [IPABHUIIO
codsoeno. Jlnua, nosyuaiomye nepconanbHple aHHble paboTHMKa, 00sI3aHbI
COBJI0ATL PEIKUM CEKPETHOCTH (KoH(HIeHIHaTBHOCTH). JlaHHOE MONOKEHHE He
PaclipoCTpaHseTesl Ha OOMEH IePCOHANBHBIMY JIAHHBIME PAGOTHHKOB B NopsiKe,
YCTaHOBJIEHHOM (he1epabHBIMK 3aKOHAMM:;

- He 3aMpatmuBaTh MHGOPMALMIO O COCTOSHUM 3/10POBbsI pabOTHUKA, 3a
UCKIHOYCHUEM TCX CBE/ICHHH, KOTOPhIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBIIIOJIHEHUsE PA0OTHUKOM TPY/10BOM (QyHKIUH;

- [I€PEIaBaTh MepCOHaJIbHBIC JaHHbIe paOOTHHUKA IpeICTaBUTEISIM
pabOTHUKOB B MOPSIIKE, YCTAHOBIIEHHOM TpynoBbiM KozteKcOM, 1 OrpaHHYHBaTH
OTY HH(OPMALIMIO TOJIBKO TeMH TIePCOHATBHBIMU JAHHbIMH paboTHHUKA, KOTOpbIE




HEOOXOIMMBI ISl BBIMTOJIIHEHNS YKa3aHHBIMH MIPEACTABUTEISIMUA MX (PYHKIHMI.

3.5.2. Ilepetaua nepcoHalbHBIX JTAHHBIX OT JAE€PIKATEIIsI HIIH €ro MpeICTaBUTe e
BHEIIHEMY IOTPEOUTEIIH0 MOXKET JIOIMYCKAThCSl B MUHUMaJIbHBIX 00beMaxX U TOJBKO
B LIEJISIX BBITIOJTHEHMS 3a/1a4, COOTBETCTBYIOLIMX 00BbEKTUBHON NpUUunHe cOopa
3THX JIAHHBIX.

3.5.3. Ilpun nepenave nepcoHanbHbIX JIAHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM
YHCIIe U B KOMMEpYECKHUX 1ensx) 3a npeaeiisl OY paboroaaresns He J0JIKEH
coo0IaTL ITH JaHHbIE TPeThel cTopoHe 0e3 MUCHLMEHHOTO CorTacus paboTHHKA,
3@ UCKIIIOYEHHEM CJIydaeB, KOTJla 270 He0OXOAUMO B LEJISIX MPEAYTIPEKICHUS
YIPO3bl )KM3HU U 3I0POBBIO0 pa0OTHUKA WK B CIIydasiX, YCTAHOBJIEHHBIX
denepanbHbIM 3aKOHOM.

3.6. Bee Mepbl KOH(MUAGHIIMAIBHOCTH NTPH cOope, 00paboTKe U XpaHeHUH
MEPCOHANIBHBIX JAHHBIX COTPYJAHUKA PACIPOCTPAHSIIOTCSI KaK Ha OyMajKHbIe, TaK U
Ha JIEKTPOHHbIE (ABTOMATH3MPOBAHHBIE) HOCUTEIN MH(POPMALIUH.

3.7. He nonyckaercst oTBeyaTh Ha BOTIPOCHI, CBSI3aHHBIE C Mepe/avei
MepCOHaNbHON MH(pOPMALIKU TI0 TeJIe(pOHY U (akcy.

3.8. XpaHeHHe epCOHAILHBIX JIAHHBIX JOJIKHO MTPOUCXOIUTH B MTOPS/IKE,
MCKIIIOYaloLEeM UX yTpaTy KM UX HEIPaBOMEPHOE UCIOJIb30BaHuE.

3.9. Ilpu npuHATHM pelleHui, 3aTparuBaloIX HHTEPeChl paboTHHKA,
paboroaaresb He UMEET [PaBa OCHOBBIBATHCSI HA TIEPCOHATBHBIX JaHHBIX
paboTHHKA, MOJTYUYEHHbIX HCKIIIOUHTENILHO B pe3yJIbTaTe HX aBTOMaTH3HPOBAHHOM
00pabOTKH UJIK NEKTPOHHOTO nosyueHus. PaboroaaTenb yUYUTHIBAET JTHYHbIE
KauecTBa pabOTHHKA, ero 100pOCOBECTHBIN 1 A(D(DEeKTUBHBIN TPYI.

4. Jlocmyn k nepconanoioiM 0aHHbIM
4.1. BuyTtpennuit jocryn (pocryn BHyTpH OVY):
4.1.1. [paBo a0CTYIA K NEPCOHANBHBIM AaHHBIM COTPY AHUKA HMEIOT:
- nupexrtop OV
- Oyxranrepust OY;
- HHCIEKTOP MO KaapaM;
- merojuct o MKT;
- cam pabOTHHUK, HOCUTEJIb JIAHHBIX.

JlocTyn K rnepconalbHbIM JaHHBIM COTPYAHUKA APYTUX JIUI [IPY BBIMOJIHEHUH
MMM CBOMX CI1y KeOHbIX 00si3anHOCTEeH - pykoBoauTessim [LIMO, 3am o YBP,
YMP, BP u 1.1. (Harpumep, 0pu noJroToBKe MaTepuajoB JUlsl arTecTalum
pabOTHHUKA U T.J1.) MOXKET OBITH pa3pelleH TOJIBKO C MUCHMEHHOIO COryIacus
nupektopa OV,

2. Buewnuii jjocryi:

4.2.1. K uucay maccoBblx norpeduTesieil nepcoHagbHbIX JaHHBIX BHE OY MOXHO

OTHECTH IOCYAapCTBEHHbIE M HEroCy1apcTBeHHbIe ()YHKIMOHAILHBIE CTPYKTYPBI:
| - HAJIOrOBble€ UHCIIEKLIUH;

- [IPAaBOOXPAHUTEIIbHbIE OPraHbl;

- OpraHbl CTATUCTUKH;

- CTPaxoOBbI€ areHTCTBA;

- BOGHKOMATbI;




- OpraHbl COLIMAIILHOIO CTPAaXOBAHU;
- MEHCUOHHBIE (POHJIBI;
- IOJIpa3/Ie/ICHUsI MyHUIIMIIAILHBIX OPraHOB YIIPaBJICHUS].

4.2.2. Hal30pHO-KOHTPOJILHBIE OPraHbl UMEIOT JOCTYIl K HH(POPMALUU TOJIBKO B
cepe cBOCH KOMIIETEHLMH.

4.2.3. Opranusalnu, B KOTOPbIE COTPYIHUK MOYKET OCYILECTBIISTH ePEYUCITICHHS
JICHEXKHBIX CPE/ICTB (CTPaXOBble KOMIIAHMH, HEFOCY 1aPCTBEHHBIE [IEHCHOHHbIE
oI, 61ar0TBOPUTEBHbIE OPraHU3AIIMH, KPeAUTHbIE YUPEXKIACHUS ), MOTYT
TOJIyYHTL AOCTYIT K MEPCOHANBHBIM JaHHBIM paOOTHHKA TOJIBKO B CIyYae ero
MMCbMEHHOI'O pa3pelieHus .

4.2.4. Csenenus o paboTaIOIEM COTPYIHUKE HITH YiKe YBOJIEHHOM MOT'YT OBITh
NPELOCTaBICHBI IPYTOH OpraHU3allii TOJIBKO ¢ MHCBMEHHOTO 3arpoca Ha GliaHke
OpraHU3alKH, ¢ IIPUIIOKEHUEM KOIIMK HOTapHaIbHO 3aBEPEHHOIO 3as1BJICHUS
paboTHuUKa.

4.2.5. IlepconanbHble JaHHbIE COTPYAHMKA MOTYT OBITH [PEAOCTABIICHBI
POACTBEHHUKAM HIIH YJIEHAM €r0 CEMbH TOJIBKO C MHCBMEHHOTO pa3pelieH s
CaMoI'0 COTPY/THHKA.

4.2.6. B ciyuae pasBona OsiBiuas cynpyra (CyInpyr) UMeKOT MpaBo 0OpaTUThCS B
OY ¢ NMCHMEHHBIM 3aIPOcOM 0 pazmepe 3apaboTHOIN MIaThl COTpyIHHUKa 0e3 ero
cornacust (YK PO).

5. Baujuma nepconanvuvix oannwix
S.1. o yrposo#t uiin onacHOCTHIO yTpaThl HePCOHANBHBIX AAHHbIX
[TOHUMACTCsl €/IMHUYHOC MJIH KOMILIEKCHOE, pealibHOE MJIM [TOTEeHHAIbHOE,
AKTUBHOC MJIK ITACCUBHOE MPOSIBJIEHHUE 3JI0YMBIIIIEHHBIX BO3MOXKXHOCTEH BHEILIHUX
WM BHYTPCHHUX MCTOUYHUKOB YIPO3bI CO3/1aBaTh HEOIArONpUsSTHbIE COOBITHS,
OKasbIBaTh J1eCTA0MIM3UpYIOLIee BO3/IeHCTBUE Ha 3AlMIAeMYI0 HH(YOPMALIHIO.

52 Puck yrpospl ji06biM HHOOPMALIMOHHBIM pecypcaM CO3AaI0T CTUXUHHBIE
OencTBHs, SKCTPEMANIbHbIE CHTYalUK, TEPPOPUCTHUYECKHE eiCTRHIS, aBapuu
TeXHUYECKUX CPEJICTB U JIMHUIH CBS3H, Jpyrue oObeKTUBHBIE 0OCTOSTEILCTBA, a
TaKye 3aHHTCPECOBAHHBIC M He3aUHTEPECOBAHHbIEC B BOSHUKHOBEHUH YIPO3bI
aMua.

5.3. 3aumTa nepcoHaNbHbIX JAHHBIX MPEACTABISET COGOM KECTKO
PerIAMEHTUPOBAHHBIA M JIMHAMHUYECKH-TEXHOJIOTHYECKHH Mpolecc,
MPEAYIPERTAIONIMHI HAPYILICHHE JIOCTYTHOCTH, @IOCTHOCTH, T0CTOBEPHOCTH H
KOH(DMAECHIMAIBHOCTH NEPCOHANILHBIX IaHHBIX U B KOHEUHOM CUeTe
o0ecreYrBaIOIIMN JOCTATOYHO HAJCKHYIO GE30MaCHOCT UH(pOpPMAIUH B
porecce ynpabieHYeCKoN 1 o0pa3zoBaTebHON JlesTenapHocT OV,

5.4. 3aumTa nepcoHasbHbIX JaHHBIX paOOTHHKA OT HENPABOMEPHOIO HX
MCIIOJIB30BAHMS WM YTPATHI 10JDKHA ObITh obecrieyeHa paboTonaTeseM 3a cuer
€ro CPEJICTB B NOPsIJIKE, YCTAHOBIECHHOM (eiepabHBIMU 3aKOHAMMU.

415, BryrpenHsis 3alnTa nepconanbHbIX AaHHbIX PA0OTHUKOB:

5.5.1. OCHOBHBIM BUHOBHHKOM HECAHKIIMOHMPOBAHHOIO AOCTYIIA K
IePCOHAIBHBIM AAHHBIM SIBJISICTCsI, KaK MIPAaBUJIO, IEPCOHAI, paboTarOIUi ¢
JOKYMEHTaMH U 0a3zaMM NaHHbBIX.




3.5.2. Jlna obecrievyeHnr BHYTpEHHEH 3aLUThI NEPCOHAJIBHBIX TAHHBIX -
PabOTHUKOB HEOOXOAMMO cOBMIOAATE Psij mep:
- OrpaHHYEHHE U periiaMeHTallus coCTaBa pabOTHUKOB, (PyHKIMOHANbHBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(HAEHIMATbHBIX 3HAHUM;
- CTPOTOE M30MpaTeIbHOE M 00GOCHOBAHHOE pacIpe ie/ieHue JIOKYMEHTOB U
HH(OPMAIIMK MEXK1Y PAOOTHUKAMMU;
- PALMOHANILHOE pasMelieHne pabounx MecT pabOTHHKOB, P KOTOPOM
HCKIIIOYAIOCh Obl DECKOHTPOIBHOE MCIOIB30BAHME 3aIUIIAEMOI UHpOpMaLHH;
- 3HaHKEe PabOTHUKOM TPeOOBAHUIT HOPMATHBHO-METOAHUYECKHX JIOKYMEHTOB I10
3alIUTe HHPOPMALMK U COXPAHEHUH TalHBbI;
- HJIMYHEe HEOOXOMAMMBIX YCIIOBHIA B IOMEIEHHH JUTst paBOoThI ¢
KOH(DHACHIHATLHBIMHA TOKYMEHTAMHU M 0a3aMH1 JAAHHbIX;
- ONPEICICHIE 1 perilaMeHTal1s cOCTaBa pabOTHUKOB, HMEIOIMX TIPABO
A0CTyna (BXojia) B NOMeLleHHe, B KOTOPOM HAXOJMUTCS BLIYUCTUTEbHASI TEXHUKA;
- OpraHusalys NOpsi/IKa YHUUTOKECHHUSI HHPOPMALUH;
- CBOCBPEMEHHOC BBISABICHUE HAPYLICHUs TPeOOBAHMI pa3pellUTeIbHON
CUCTEMBI jlocTyna padotHukamu OV
- BOCIIATATCJIbHAS U pa3bsiCHUTENNbHAs paboTa ¢ cotpyanukaMu OV no
HPCAYNPEIKACHUIO yTPATLl LICHHBIX CBE/IEHUH IpH paboTe ¢ KOH(UIEeHIINATbHBIMH
JIOKYMEHTaMH;
- HE JIOIyCKaeTCsl Bbllava JIMYHbBIX JIesl COTPYAHUKOB Ha pabouue MecTa.
JIndnbie lena MOryT BblIaBaThes Ha paboure MecTa TONBKO aupexropy OVY.
5.5.3. Bee manku, coneprkaline nepcoHanbHble JaHHbIe COTpYAHHKA Ha
JICKTPOHHBIX HOCHTEISIX, JIOJIKHBI ObITh 3aLMIIEHBI 1apOJIeM, KOTOPHIil
coobiaeres upexropy OV, crielmanuery mo KaJipaM.
5.6. BHewnss 3a1nTa nepcoHanbubIX JaHHBIX PAGOTHUKOB:
9.6.1. Jlng 3amutel KoHQUACHIHATBHOMN MH()OPMALIMK CO3aI0TCS
HeJICHAIIPABJICHHBIC HEOJIArONIPUSITHBIC YCIOBUS U TPYHONPEOAOTUMbIE
NPEIISITCTBUSL JUTs JINLLA, [TBITAIOUIEr0Cs COBEPIIHTE HECaHKLUHOHUPOBAHHBIN
JIOCTYT ¥ OBJIaICHHE uHpopmanmeit. Llensio n pesyapraTom
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA K HH()OPMALIMOHHBIM PeCypcaM MOXKET ObITh He
TOJIEKO OBJIA/ICHHE LICHHBIMH CBE/ICHUAMH M UX UCIIOJIb30BAHUE, HO U UX
BHOM3MCHCHHE, YHUUTOXKCHHUE, BHECCHUE BUPYCa, ITOAMEHA, (BanbcHUKaLHs
CONICPIKAHMS PEKBU3UTOB JJOKyMEHTA U JIp.
3.6.2. IToa NOCTOPOHHUM NHIIOM TOHUMAETCS JIF0H0e JIULIO, HE UMerolIlee
HCTIOCPEICTBEHHOTO OTHOWIEHHS K JesiTenbHocTH OV, oceTuTeny, paboTHUKH
apyrux OV. IocToponnue mua He JJOMKHBI 3HATH pacripeienieHue (yHKIUH,
pabotne npoLecchl, TeXHOJIOIHIO COCTABIIEHMS, oopMmIIeHHMSI, BeIeHUS U
XPaHCHUs IOKYMEHTOB, JIeJ]l K paboduxX MaTepHaloB B OT/ielie MepcoHaia.
2.6.3. Jlnst obecniedenus BHELLIHEH 3alUThI EPCOHANBHBIX AAHHbIX COTPY/IHUKOB
HEOOXOMMO cOBIIONATD Psij Mep:
17 HOPSUIOK TIpUeMa, yueTa U KOHTPOJISI IesITeTbHOCTH [TOCETUTEICH
| = IPONYCKHOI] pexum OV '
- TEXHUYECKHE CPEeJICTBA OXPAHbI, CHIHAIU3ALUH,
- TOPA/IOK OXpaHbl TEPPUTOPHH, 3/IAHKH, ITOMELIEHUH, TPAHCIIOPTHBIX CPEJICTB;




- TpeOOBAHUS K 3aLIATE HH(OpMALUHK TTPH HHTEPBLIOMPOBAHUHN U
coOeceI0BaHUSIX.

0. llpasa u oOszannocmu pabomuuka

6.1. 3akpensienre npas paboTHKUKA, PerIaMEHTHPYIOLIIX 3aLUTY ero
[MEPCOHAJIbHBIX IAHHBIX, 00eCIeunBaeT COXPaHHOCTh MOJHON U TOYHOM
MH(OPMALIUK O HEM.

6.2. B uensix 3alUThI IepCOHANLHBIX JAHHBIX, XPAHSILIXCS y paboToarens,
pabOTHUK UMEET MpaBo:

- TpeboBaTh UCKIIIOYEHMs UITK MCTIPABIICHUS] HEBEPHBIX MITH HEIIOJNHbIX
MEePCOHAIbHbIX JaHHBIX;

- Ha CBOOO/HBIA OecrIaTHBII T0CTYI K CBOMM MEPCOHATBHBIM JaHHBIM,
BIJIFOYas IPABO Ha MOJIYYEeHUE KOIMUA JII0OO0H 3arucH, CoepIKaliieil nepcoHaibHble
JAHHbIE;

- [IEpCOHAJIbHbIC JaHHBIC OLIEHOYHOIO XapaKTepa JAOMOJHUTD 3asBICHUEM,
BBLIPAKAIOIIUM €T'0 COOCTBEHHYIO TOUYKY 3PEHMS;

- ONIPCJICTIATL CBOMX NPEJCTABUTEIIEHN JIUIsl 3aLLUThl CBOUX MEPCOHAIBHBIX
JAHHBIX;

- Ha COXPaHEHUE U 3alIATYy CBOEH JIMYHON M CeMEMHOM TalHbl.

6.3. PaGoTHHK 00s13aH:

- iepejiaBarh paboTOIaTeITIO HIIH €ro MPEACTABUTEI0 KOMILIEKC
AOCTOBEPHBIX, IOKYMEHTUPOBAHHBIX [EPCOHANBHBIX JaHHBIX, COCTAB KOTOPBIX
ycranosiie TpynoBeiM kojiekcom PO.

- CBOCBPEMEHHO co001IaTh paboToaares o 00 U3MEHEHUH CBOUX
MEPCOHAIBHBIX JAHHBIX.

0.4. PaGoTHHKM cTaBsIT paboTOMATENs B H3BECTHOCTD 00 W3MEHEHHH bamunumy,
MMCHH, OTHCCTBA, 1aThl POKICHHS, YTO MOTy4aeT OTPAKCHHE B TPYAOBONH KHUKKE
Ha OCHOBAHMH IPEJICTABJICHHBIX JIOKYMEHTOB. [Ipu He06X01MMOCcTH U3MEHSIOTCS
Janubie 00 00paszoBaHuK, NPOPECCHH, CHIEUUATLHOCTH U TIp.

6.5. B LessIX 3a1UUTHI 4aCTHOM KU3HHU, TUUHOI 1 ceMeiHOM TailHbI pabOTHUKHU He
AQJDKHBI OTKa3bIBATLCS OT CBOCIO MpaBa Ha 00pabOTKy MEepPCOHAIBLHBIX JaHHBIX
TOJIEKO € X COMVIACHs, IIOCKOJIBKY 9TO MOYKET IOBJIeYb TPUIMHEHHE MOPAIBHOTO,
MaTepHaIbHOIO Bpea.

7. Omeememeennocme 3a pazenauienue KoHpuoeHyuanLHol
uHopmayuu, CéA3AHHOT ¢ NePCOHATLHBIMU OAHHBIMU

7.1. llepconaibHast OTBETCTBEHHOCT - O/IHO M3 IVIABHBIX TPeGOBaHMUH K
OpraHu3alik (yHKIMOHUPOBAHUS CHCTEMBI 3alLIUThI EPCOHAIBHOMN MH(pOpMaITHH
u 00s13atenbHOE yenoBue obecreuenus HGGeKTHBHOCTH 3TOH CHCTEMBbL.

7.2, lOpuanyeckue u Gpusnyeckue aMUa, B COOTBETCTBHH CO CBOUMMU
[OJTHOMOYHMAMH BIJCIOLIME HH(OPMaLIMel O rpaIaHax, MoayJaloume u
UCIIOJIB3YIOLIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoit denepannn 3a Hapyienye pexuma 3aliThl, 00paboTKH U ropsiaka
UCIOJIb30BaHUs OTOH HH(BOPMALIKH.

7.3. PyKoBOMTENb, Pa3pelIatoinii 10Ty COTPYIHAKA K KOH(pUIeHIHATBHOMY



AOKYMEHTY, HCCET IIEPCOHANIBHYIO OTBETCTBEHHOCTD 3a JIAHHOE pa3pelieHHe.

7.4. Kaxcapiit corpyaank OV, nosyqaromuii ais paboThl KOH(UACHIIHANLHBIHN
AOKYMEHT, HECET €JIMHOJIMYHYIO OTBETCTBEHHOCTD 38 COXPAHHOCTL HOCHTEJIS U
KOH()MICHUHMATBHOCTH HH(OPMALMH.

7.5. JInua, BUHOBHEIC B HAPYLICHUH HOPM, PEeryJIMpyIonX M0JyYeHHeE,
00paboTKy 1 3aIKUTy MepcoHaIbHBIX JAHHBIX PaGOTHHUKA, HECYT
AUCLHMIIIMHAPHYIO, a/IMUHUCTPATHBHYIO, MPaXK1aHCKO-NPABOBYIO UM YTONOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C (heJiepalIbHBIMU 3aKOHAMMU:

7.5.1. 3a HeMCHOMHEHNE UM HeHa/UIeKallee UCIOTHEH e PabOTHHUKOM 110 ero
BHHE BO3JIOKCHHBIX Ha HEro 00s3aHHOCTEH 110 COOJIIOEHHIO YCTAHOBICHHOTO
Nnopsiika paboThl €O CBEACHUSIMU KOH(HIEHIIUATBHOTO Xapakrepa paboToaaTesb
BIPABC NPUMEHSATD TPEYyCMOTPCHHBIC Tpyn0BBIM KOJEKCOM IHUCHHUIIIIMHAPHbIE
B3bICKAHMUSI.

7.5.2. JI0JOKHOCTHBIE J1a, B 00513aHHOCTD KOTOPBIX BXOJMT BejleHNe
[ICPCOHATLHDBIX TAHHBIX COTPYHHKA, 00513aHbl 00€CIeUUTh KAKI0MY
BO3MOYKHOCTL O3HAKOMIICHHS C JIOKYMEHTaMH M MaTepHalaMu, HEIIOCPEeICTBEHHO
3aTPArnBaOILMMH €ro 1paBa U cBOOO/IbI, €CIIM HHOE He MPeyCMOTPEHO 3aKOHOM.
Hernpasomepublii otkas B npeocrasienyy cobpantbix B YCTAHOBJICHHOM MOPSIAKE
JIOKYMEHTOB, JTHOO HECBOEBPEMENHOE MPEAOCTABNEHHE TAKMX JOKYMEHTOB U
MHOI MH(POPMALIUK B CilyydasiX, IPejlyCMOTPEHHBIX 3aKOHOM, JHO0
[TPEOCTABIIEHHE HEIOIHOM WK 3aBEAOMO JIOKHONW MHPOPMALIUH - BlieyeT
HAJIO’KCHHE Ha OJUKHOCTHBIX JIMLL 8 IMMHMCTPATUBHOTO 1ITpada B pasmepe,
onpejessiemom Kosiekcom 00 aIMMHUCTPATHBHBIX NPABOHAPYIICHHUSIX.

7.5.3. B coorsercTium ¢ I'paskiacKum KOJIEKCOM JIHIA, HE3aKOHHBIMH METOLAMH

NOJIY4MBIINE HHPOPMALHKIO, COCTABIISIIOLLYIO CIIyKeGHYIO TaiiHy, 00s13aHbl
BOSMCCTHTDL [IPUYMHEHHDBIC YOLITKH, IPHYEM TaKasl Jke 00s3aHHOCTD BO3JIAraeTcs 1
Ha padOTHUKOB.

7.5.4. Yro/oBHas OTBETCTBEHHOCT] 32 HAPYILICHHE HENIPUKOCHOBEHHOCTH YaCTHOM
KU3HH (B TOM YHCIIe HE3aKOHHOE COOUpaHUe WM PACIIPOCTPAHEHHE CBEIeHUH O
YACTHOH JKU3HH JINIA, COCTABIISIONIETO ero JTHIHYIO WIH CEeMEMHYIO TaliHy, 0e3 ero
COMVIACHS!), HEIPABOMEPHDbII I0CTYIl K OXPAHSEMOIt 3aKOHOM KOMITBIOTEPHOI
MEGOPMALIMK, HeNPABOMEPHbIH 0TKA3 B NPeI0CTaBIEHUH COOPaHHBIX B
YCTaHOBJICHHOM TOPsIAKE TIOKYMEHTOB W CBEACHHUH (€CIIU ITH JesiHUS TIPUIMHUIN
BpeJl IpaBaM M 3aKOHHBIM MHTEPECaM IPaxk/iaH), COBEPLICHHBIE JTHLIOM C
UCHOJIE30BAHUEM CBOETO CIIY)KEOHOI0 M0JI0KEeHUs HaKa3bIBaeTCsl TpadoM, THG0
JIUIICHUEM ITpaBa 3aHUMATh OTpele/IeHHbIe JOJDKHOCTH MIIM 3aHUMAThCS
OMPEIC/ICHHOH JIeSITeILHOCTBIO, OO0 apecToM B cooTBeTcTBUM ¢ YK PO.

8. Ogpopmnenue obszamenscmea o nepazenaueruu NepCoOHANbHBIX OAHHBIX
pabomuukam, umerowuMu JOCMyn K Imum OaHHbIM.

8.1. B coorserernun ¢ 11. 7 cr. 86 TK Pd na paborojatens Bo3noxkena
0053aHHOCTD 110 3aLIMTE NEPCOHANBHBIX JAHHBIX PaGOTHHKA OT HEIIPaBOMEPHOTO
X MCTIOJIb30BaHMsE nin yrpartsl. CiiesioBatenbHo, paGOTHUKH, KOTOPbIE HMEIOT
AOCTYI K IEPCOHATLHBIM JIaHHBIM JIPYTHX paOOTHHKOB, 00s13aHbl He pa3riallaTh



3TH JIaHHbIE, KOTOPBIC CTAIU UM HU3BECTHBI B CBSI3U C BBIIIOJHEHUEM HMHU TPYIOBbIX
o0si3anHOCTEH. [Ipu 3TOM NMPHUBIICYH K OTBETCTBEHHOCTH paOOTHUKOB, KOTOPbIE
pas3riiacuiiv TaKkyro UHGOpPMaLKIo, MOKHO, TOJIBKO €CJIM OHA CTala U3BECTHA UM B
CBSI3U C UCIIOJTHEHUEM TPYJ0BBIX 00s13aHHOCTEH U OHM 00S3aJIMCh HEe pa3rilallarh
takue cBegaeHust (1. 43 [locranosnenus [lnenyma Bepxosnoro Cyna PO ot
17.03.2004 N 2). CnegoBaresibHo, paboToIaTeNb JIOJKEH 0(DOPMUTH C
pabOTHUKAMHU, KOTOPbIE B CHITY CBOUX JIOJDKHOCTHBIX 00s13aHHOCTEH UMEIOT
JOCTYT K IEPCOHABHBIM JAHHBIM JIPYTHX paOOTHUKOB, 00513aTe/IbCTBO 00 MX
Hepa3IJalleH1u.

8.2. Bece nmna, cBsizaHHble ¢ noJiyueHueM, o0pabOTKON U 3alIUTOH
NepCOHANIbHBIX JAHHBIX, 00s13aHbl TIOJNKUCATL 0053aTEbCTBO O HepasrjalleHuH
nepcoHaNbHBIX JaHHBIX paboTHUKOB ([Ipniokenue Nel).

[Tpunoxenue Ne 1
O06s13aTEJILCTBO

0 Hepasrjamennu NepCcoHAIbLHBIX JAHHbIX PA0OTHUKOB
MEKOY COLI NeS r. Marickoro

(Pamumst MUmst OTyecTBO)
, 00s13y10Ch HE pa3rialarh

(HaUMEHOBaHKE JOJIKHOCTH )
nepcoHaibuble ganuble padoTHukoB MKOY COLL NeS r. Malickoro, craBuine
MHE WM3BECTHBIMH B CBSI3H C MCITOJIHEHHEM CBOUX JIOKHOCTHBIX 00s3aHHOCTEH.
OO0 OTBETCTBEHHOCTH 3a pasrjiallieHue MEPCOHATbHBIX TaHHBIX PAaOOTHUKOB
npejynpexkaeH(a) u ¢ rekeroM « [losoxkeHus o 3aluTe nepCoHaIbHBIX JaHHBIX
padorankoB MKOY COLL Ne5 r. Maickoro» 03HakoMJIeHa.

®. 1.0.

(HaMMEHOBAHHE JTOJIKHOCTH)
(pocnuck)
" " 7() r

Jupexkrtop JLIT'. Yenypnasn



